‘Q DURHAMTECH

Lost, Stolen, or Broken Key or ID/Access Card Report

Please review the Employee Identification and Keys procedure prior to submitting this form to

the Director/Chief, Campus Police and Public Safety.

Date

From

Department

The following key(s) or ID/Access Card have been

L] Lost L] Stolen

L] Broken

Date
Lost/Stolen/Broken

Key #

Key Serial #

Access Card # Employee Name & ID #

Date

Employee Signature

Revised 11/2019



https://www.durhamtech.edu/policies-and-procedures/employee-identification-keys
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